
                  
             

  

 

Website Developer (Digital Archiving & Public Engagement) 
 

 

PLACEMENT OVERVIEW 

 

 

Placement Period: 90 hours (between May and August 2012) 

 

Payment: £10.00 per hour 

 

Hours of Work: Average of 6 hours per week, usually on the same day/s each 

week, as agreed at start of placement 

 

Place of Work: Hot desk in graduate school / Arts Graduate Centre/ home-

working 

 

Key relationships: Researcher Training and Development Managers (Graduate 

School); Curator of Public Programme (Nottingham 

Contemporary); Nottingham Contemporary Digital Archiving 

Content Editor (postgraduate placement holder) 

 

Application deadline:   Wednesday 16th May 

  

 

ABOUT THE PROJECT  

Nottingham Contemporary’s Public Programme is a world-class series of lectures, symposia and screenings. 

Aimed at an adult audience including Higher Education students, it explores and expands issues raised by the 

gallery’s exhibitions. Every Public Programme event is recorded, producing a substantial archive of audio-visual 

files and images. These recordings are stored on the Contemporary’s server and are available via its iTunes, 

youtube and flickr streams. Alongside the ongoing Public Programme, this archive plays a central role in 

building and maintaining the Contemporary’s relationships with audiences, and facilitating those audiences’ 

appreciation and understanding of the art it exhibits, particularly when exhibitions are not accompanied by a 

printed publication. In such cases, talks, discussions and other events may be viewed as a ‘live’ catalogue to the 

exhibition.  

 

This project centres on the development from the archival material of an online catalogue relating to Jean 

Genet Act 1 & Act 2 (July-October 2011), an ambitious and unconventional exhibition of visual art inspired by 

French writer Jean Genet (1910-1986). The exhibition provoked considerable critical interest and was reviewed 

widely: its Public Programme presentations and discussions included contributions from Marc Camille 

Chaimowicz, Adrian Rifkin, Kobena Mercer, The Otolith Group, and Emory Douglas. 

 

PROJECT AIM 



The overarching aim of the project is to work with the project’s Content Editor (who will also be a University of 

Nottingham or Nottingham Trent University postgraduate student) to produce a pilot archival micro-site for 

Jean Genet Act 1 & Act 2. The placement-holders should work together to identify the most appropriate and 

engaging material in the Public Programme archive for this exhibition and to present that material in the most 

intuitively accessible and visually engaging form possible.  

 

 

KEY TASKS 

The Website Developer will be responsible for the technical development of the pilot micro-site. They will be 

particularly responsible for ensuring that the catalogue capitalises on key functional advantages of online 

publications such as their capacity to link to metadata, to allow users to search within them, and to facilitate 

additional user-generated content. Content and usability should be prioritised over design, and placement 

holders should consider ways to make the model they develop sustainable so that format of the meta-site can 

be adapted to other sets of archival material.  

 

To achieve this the placement holder will be expected to:  

 

1. Research examples of current best practice in online archiving of public programmes and exhibitions  

 

2. Set up and test a development site for the production of an online catalogue for Jean Genet Act 1 & 

Act 2  

 

3. Facilitate a user-testing event with a focus group 

 

 

PLACEMENT OUTCOMES 

 

Successful applicants will gain practical experience in the following areas: 

 

 Project planning and management 

 Copy editing for the web 

 Writing for marketing purposes 

 Developing web content for an academic and non-academic audience 

 Designing and managing a recruitment process 

 Working with colleagues in different disciplines 

 Building and maintaining good working relationships with colleagues both within and beyond 

the University of Nottingham 

 

Successful applicants will have the opportunity to develop the following key skills and attributes:  

 

 Project management 

 Time management 

 Writing for non-academic purposes 

 Communications skills 

 Organisational skills 

 Marketing skills 

 Team working 

 

 



 

 

PERSON SPECIFICATION  

 

Essential 

 

Excellent IT skills, including a good working knowledge of current practice in web development 

and good understanding of online formats 

Excellent communications skills 

Good organisational skills 

Ability to prioritise and to manage own workload 

Ability to work remotely 

 

Desirable 

 

Experience of writing for non-academic purposes 

Experience of managing a project or event 

Experience of working with a commercial organisation 

 

 

APPLICATION PROCEDURES AND GUIDELINES 

 

Application deadline: Wednesday 16th May 

 

Interviews:  Thursday 24th May  

 

Project Start Date:  Week Commencing Monday 28th May  

 

The application procedure for this placement is the same as it would be for a professional post in the sector. We 

are expecting this to be reflected in your covering letters and CVs. 

 

Applications will only be accepted by email to agc@nottingham.ac.uk. The subject title 

should state clearly ‘Website Developer (Digital Archiving & Public Engagement)’. We will not accept late 

applications or paper submissions. Only registered postgraduate students (MA and PhD) are eligible to apply. 

 

You need to make it clear in your application both why you feel you are able to undertake this placement (what 

previous work experience you have, what qualities you have developed during your research), and why you feel 

it is the next best step for you in terms of your career. You do NOT need to have sector-specific experience, but 

you do need to be able to show how your experience of both research and employment gives you the skills 

necessary for the placement, and show a demonstrable interest in the placement and its focus. 

 

We strongly recommend that you look at the guidelines available for the Careers and Employability Service on 

CVs and covering letter which can be found at: 

 

http://www.nottingham.ac.uk/careers/students/applying/index.aspx 
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